Weekly Test — 01
Q.1 Define computer, draw a block diagram of Computer and write down any five advantages of computer System.
FHogeR DI IRVIRT BT, HFIER HT Y@ I8¢ Td HFYSR & Hig Ui o foffag | (2,3,5)
OR

Describe the following: (=1 @1 @ HIfog:)
(i) Define System Software and Application Software. RIREH WIYedIR T4 TEHIF AFCdIR BT GRATRT HIRTT | (05)

(i) (a) ASCll  (b) Format Painter (c) Line Spacing (d) NIBBLE (e) Clear Formating (05)
Q.2 Discuss step by step process of mail merge feature of word processing software. (05)
TAUA—dS URRET AUCaaR &1 Ha—Hol GiaeT &I U I U =4l DI |
OR

Define E-waste. What are the methods to minimize the E-waste of computer?
E-waste &I aR¥IYT $IY | FFIeX & E-waste BT HF IR & SURT HIT &7



Weekly Test — 02

Q.1 What is the function of “Design” menu in Microsoft PowerPoint? What is the extension of MS-PowerPoint?
MS-uravdise # “Design” ¥ &1 &1 &R 87 MS-UTaRUlSe &1 FT extension 8T 27 (05)
OR
Explain slide master and slide sorter.
(T3S ARCR AT FgS AIeR Bl FHRY ()

Q.2 Explain step by step process of inserting any video clip in power point presentation. (05)
TR Uise Usice™ ¥ fahedt ff fafsar faem &1 g99c @ <u 919 WU ufshar &I |Hsisy |
OR
Explain any FIVE applications of MS-Excel.
(MS—TRIa & fel ufa Uellder s & aHeTsy |)

Q.3 Explain various data types in MS-Excel. (05)
(MS-Excel # fafi=1 ST yoRI &I F9=M8V 1)



